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Financial Secretary

• Nominated By Council

• Appointed by Supreme Knight



Summary of Responsibilities

• Member Records
• Inventory of Supplies
• Review Membership Monthly
• Ensure Reports are submitted
• Receive Funds and Transfer to Treasurer
• Maintain the Council Seal



Calendar

May  Form 185  

June  Columbian Award #SP-7

July  Per Capita
  Budget
  Service Program Personnel Report # 365
  Prepare for Audit

August  Semi Annual Audit Due

September Ensure Per Capita Paid

November Volunteer Hours

December Billing 



Calendar

January  Per Capita
  Billing
  Annual Survey of Fraternal Activity Form #1728
  Prepare for Audit

February  Semi Annual Council Audit Form # 1295
  Billing and Retention

March  Ensure per capita is paid



Home Screen

Identification



Home Screen - Applications



Home Screen - Information

• Rolls
• Information
• Identification
• Applications
• Resources



Office of Youth Protection



Home Screen - Applications



PENNSYLVANIA STATE COUNCIL
BE NOT AFRAID

Form 185

Video

4518 Officers 2019 - 2020.mp4
../Desktop/GSDBU/Users/Fran/Documents/July 13/4518 Officers 2019 - 2020.mp4
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Print Center



PENNSYLVANIA STATE COUNCIL
COLUMBIANISM – THE FOUNDATION OF THE DOMESTIC CHURCH

Form 365



Member Management



PENNSYLVANIA STATE COUNCIL
COLUMBIANISM – THE FOUNDATION OF THE DOMESTIC CHURCH

Member Management
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Print Center



Labels
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Data extract Tool
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Email Tool
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Council Receipts

Dues
• Assessments
• Classes
• Billing Data
• Collection Tool

Donations

Income from Activities

Pending
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Vouchers
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Reports

Receipts
Pending Receipts
Vouchers
Pending Vouchers
Income and Expense Reports

Filter by Date, Batch, etc.
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Membership Cards



Home Screen - Applications



Home Screen - Resources



Home Screen - Resources



Home Screen - Resources



Home Screen - Resources



Home Screen - Resources



Home Screen - Resources



Home Screen - Resources



Resources

kofcpennsylvania.org

kofc.org



?
cda913.org/district
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